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My Financial Filing System


Start with these basic files that most people need.   Adapt the system to meet your unique needs, adding files for any additional items.  By creating this filing system and filing your financial documents regularly you'll have your financial house in order in no time!

Don’t forget to create space for your GOALS … start saving ideas, research, pictures and information. This gives your goals as much importance as your realities.  Watch them take shape!

File Labels
Contents

My Goals
Ideas, Pictures and Research

Financial Plan
Net Worth, Cash Flow, Spending and Savings Plan

Bills To Be Paid (1st -15th)
Bills Due Between the 1st-15th  (Keep in Basket #2)

Bills To Be Paid (16th – 31st)
Bills Due Between the 16th-31st  (Keep in Basket #2)

Bank Accounts
Statements and Information

Line of Credit
Statements and Information

Other Loans
Statements and Information

Credit Card
Paid Statements and Information

Mortgage
Agreements, Statements and Information

Home
Ownership/Rental Documents

Property Tax
Statements

Hydro Hydro and Gas
Paid Bills and Information

Phone
Paid bills and Contracts

Cable
Paid bills and Contracts

Daycare, Preschool & School
Paid Bills, Contracts and Information

Activities and Camps
Registrations, Description and Receipts (for taxes)


Medical Receipts 
Receipts and Plan Information

Warranties 
Warranties, Receipts, Owners Manuals
Car Insurance
Policy, Receipts and Claim Information

House Insurance
Policy, Receipts and Claim Information

Life and Disability Insurance
Policy, Receipts and Claim Information

Health Benefits
Policy and Claims Information

Work Benefits
Policy and Claims Information

RSP
Statements and Information

RESP
Statements and Information

Other Investments
Statements and Information

Income Taxes
Current Year: notice of assessment and receipts.   (Move last year’s into its own file)


Reward Programs
i.e. Air Miles

Estate Planning
Will, Power of Attorney, Health Care Directive and Other Legal Documents and Information
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