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My Money Day Checklist

Start your Money Day with these initial tasks.  Adapt the system to meet your unique needs, adding tasks that suit your situation.  By completing and checking off the items each Money Day, you will keep your financial house in order!

My Money Day: __________________________ ( each week or 2 weeks )

Money Day Tasks 

· Gather up any additional receipts, notices or bills that didn’t make it to the Money Spot.

· Open all mail and sort the important information from the recycling.

· Examine new information – insurance mailings, kid’s school permission forms, etc.

· Sort bills to be paid into the 1-15th and the 16-31st.

· Write cheques or schedule payments for the bills for the time period in which you are working (1-15th or 16-31st).

· Write the date paid and the confirmation number or cheque number onto each bill as you pay it.

· Place all paid bills and other documentation to keep into the ‘to be filed’ basket.

· Review your bank accounts.  Complete planned or necessary transfers between accounts.

· File all paperwork at least once per month.

· Review your Goals and your progress towards them.

· If you make decisions about money with someone else, have a 15 minute meeting to update them.

Other Financial Tasks 

· Consider automating bill payments or transfers as appropriate.

· Update your Net Worth Statement every 6 or 12 months.

· Review your Car and House Insurance 4-6 weeks before it renews – can you do better?

· Review your Mortgage Renewal 2-3 months before it renews – negotiate a better rate with the bank or speak to a mortgage broker.

· Adjust your Spending Plan to accommodate changes to pay – raises, bonuses, CPP and EI adjustments.
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